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e-Spectrum Portal Application Process

This document provides a detailed description of the process to use the CRA special 
events portal. It covers the steps to submit spectrum applications and requirements 
and testing and tagging appointments as well as applications tracking and 
downloading authorizations and licenses.

1. Registration 

1. Please note that the registration will be done only once.

2. The event page link (URL) would be provided via the email to the 
applicants received from CRA spectrum management department along 
with the invitation code which redirects to the below event login page 
(example). The process starts when “Register Here” button is clicked. 
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3. Fill the Web account information including the “Invitation code” provided 
by CRA via email and then click next:

4. The next step is to fill the applicant’s details as follows:
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5. The last step is to submit the application and the account would be 
created in the e-spectrum portal. 

Now the account can be accessed through login details as follows: 

     

2.  Apply for Spectrum Licenses
Step 1: Select the License Type:
First step is to select the license type for which the application is to be submitted 
by starting the process by clicking “+ Requirement” and then selecting the relevant 
License type as follows:
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Step 2: Select the Application method: 
There are two ways to apply for a spectrum license:

A. Excel Import

A. Fill application Form

Either option could be selected after selecting the license type as follows: 
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A. Excel Import:
1. This method is available for three license categories and excel templates 

are available for all of them:

• “Mobile PMSE Area” 

• “Fixed PMSE Area” 

• “PMR Area”
 
Note: This application method allows the launching of applications for multiple area 
networks together provided that the desired frequency channels are the same. 

2. After selecting the “Excel Import” option, You will be redirected to 
“Batch Import Functionality” page with the below 2 options as shown 
below: 

• Step 1  is to Download Excel Template in which the application data is to be  
exerted 

• Step 2  is to Upload filled in Excel File into the e-spectrum portal 

3. After slecting the “Download Excel Template” option the next step is to 
select the desired Frequency Allocation and then channels so that the 
relvant frequency channels could be added to the excel. 
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4. After adding the desired Frequency allocation and channels next step is 
to add the desired Venue details. Click on the button “Next” and you will 
be redirected to the “Venues Information” page shown below:

5. In most cases Venue information would already be configured in 
the system for a particular event for which you have been granted 
permission to submit applications.  You can search for the configured 
venues by clicking “Search” button. 
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Note The venue selection is mandatory only in case the Area of Operation configured 
for the event is set to “Restricted within Event Venues” in the system. In case “Not 
Restricted within Event Venues” configuration is set, you will have the option to define 
the area in 3 different ways in the downloaded excel sheet:

•  Venue Case:
In case the area license covers specific venue within the event, fill the corresponding

Venue ID by referring to the IDs available under the “Venues” sheet.

Note that only one venue can be specified per application.

•  Circular Area:
In case the area license covers a Circular Area, fill the Area Center coordinates along 

with the Area Radius.

• Rectangular Area:
In case the area license covers a rectangular Area, fill the Upper Left point and Bottom 
Right point coordinates.

6. Now select any of the configured Venues for which the application is to be 
submitted and the Excel would be ready for download and for filling in the 
rest of the application data. 
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7. After that the rest of the information is to be filled into the downloaded 
excel sheet as per the instructions provided therein and then upload the 
sheet into the system under the respective license category accordingly as 
shown below:

In case any wrong data is available at the level of the excel sheet, a validation message 
will appear specifying in which row the error is occurring with a guiding error message.
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In case this happens, you should double check your excel file and correct the errors and 
then re-upload it as per the steps explained earlier until the application is validated 
and accepted without errors. 

 B. Fill Application Form:
The second way to apply for licenses is by filling the relevant application data directly 
in the portal. This option is applicable to all categories of licenses. The steps for 
applying through this method are as follows:

1. After choosing the needed Application, specifying the method “Fill 
Application Form” and then clicking on Next, you would be redirected to 
the corresponding application form.
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 2. The next step is to add the Venue related information as follows. In case 
the Area of Operation configured for the event is set to “Not Restricted 
within Event Venues”, three different area types are available to choose 
from:

• Circular: under this option center point and radius could be entered to 
define a circular area

• Rectangular: Under this option coordinated of the upper left and lower 
right coordinated are entered to define rectangular area.  

• Predefined Avenue: Under this option preconfigured venues could be 
selected for a particular application 

 3. After adding the Venue related information, next step is to provide the 
frequency information i.e. Frequency allocation, number of channel and 
Maximum Power etc. 

 4. Add the required documents by clicking on “attached attachments” 
and enable the checkbox after reading and agreeing on the terms and 
guidelines. The filled in data can now be submitted for evaluation as 
shown below:
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3. Register Deployments

Note: this step is mandatory for all kind of radio devices you are bringing into use 
during FIFA World Cup Qatar 2022™ whether these devices are subject to frequency 
license or license-exempt.

Like spectrum license applications there are two ways to register equipment under a 
particular spectrum license. 

 A. Excel Import

 B. Fill application Form

The Process starts by clicking “+ registration” tab as shown below:
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Like before the different application methods could be selected as follows:

A. Excel Import:
1. The rest of the process is similar to the one explained above except that 

after Venue selection the next step is to add equipment details for a 
particular Spectrum license. The steps could be seen below:

 2. Under the “Equipment Selection” page, select the equipment(s) you 
need to use for you batch import (Multiple Equipment Selection is 
allowed).
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 3. After adding the equipment, Click on “Next” in order to go to the 
“Download Excel Template” page.

After downloading the sheet the relevant information is to be filled into the sheet. 
Select the “Application” sheet in the excel sheet. The “Applications” sheet contains all 
columns related to the Equipment/Device Registration applications to be filled. Fill 
the “Applicant ID” by referring to a specific Applicant ID under the “Applicants” sheet.

The Event Period is shown automatically in the blue section shown below. Fill the 
Usage Period for each application.
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Once filling your excel template, go to “Application Selection”, click on “Equipment/
Device Registration”, choose “Excel Import” method and click on “Next”.

In case any wrong data is available at the level of the excel sheet, a validation message 
will appear specifying in which row the error is occurring with a guiding error message.
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In case this happens, you should double check your excel file and correct the errors 
until it is successfully validated.  

 B. Fill Application Form:

1. The application form method for registering equipment is also 
somewhat similar to the one explained earlier for spectrum license 
except that after entering the venue information the next step is to 
enter the equipment details directly into the system as shown below:
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 2. The next step is to attach the supported documents and then submit it 
after accepting terms and conditions as shown below:

Note: The Application workflow for PMSE Transportable Earth Station and PMSE 
Fm Station is similar to the equipment registration workflow in which the equipment 
information is added after adding the venue information and the frequency 
information.
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